[image: ][image: ][image: ][image: ]


First Aid Policy and Procedure

	Review  
date 
	Reviewed by 
	Amendments 
	SGT review of  amendments

	5/9/24 
	EH 
	Reviewed and updated
	

	21/9/25
	EH
	Review and updates
· Formatting 1 and 2
	




Date for next review: September 2025 
1. Legislation and references 
1.1. Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 
1.2. Management of Health and Safety at Work Regulations 1999 
1.3. Health and Safety (First Aid) Regulations 1981 
1.4. DfE Feb 2014 ‘First Aid in Schools.’ 
1.5. Welsh Government ‘Accident and Disease Recording and Reporting Guidance.’ 2018 

2. Introduction and aims 
2.1. At Nant-y-Cwm we aim:  
2.2 To have a comprehensive First Aid Policy that provides suitable care for pupils,  staff, visitors and those accompanying on school trips. 
2.3 To ensure that First Aid provision is available at all times during the school day  and school activities on the premises and elsewhere. 
2.4To ensure that all staff have clear guidelines on the processes and  administration of First Aid. 
3. Definitions and responsibilities 
3.1. First Aid is the treatment of minor injuries that would otherwise receive no treatment  or do not require treatment by a medical practitioner. First Aid aims to preserve life  and minimise the consequences of injury or illness in such cases where a medical  practitioner is requested. 
3.2. Designated First Aiders are those who have undergone training courses in  administering First Aid at work and hold a current First Aid Certificate. 
3.3. Paediatric First Aiders are those who have undergone training to administer First  Aid to children and hold a current certificate. 
3.4. The First Aid Room is the designated space within the school where a child/adult is  sent when requiring First Aid treatment and it is appropriate and safe to do so. 
3.5. A First Aid Kit is the portable kit given to staff for trips and visits or lessons taking  place away from the school building. Eg. In the Woodland. 
3.6. Only First Aiders with current certificates should administer First Aid. There will be a  minimum of two First Aiders on the staff team at any time during the school day.3.7. The Board of trustees will ensure there is adequate funding available to train  designated First Aiders and Paediatric First Aiders. 
4. Procedure for when a First Aid incident occurs 
4.1. When an incident occurs, a First Aider should be called. If a member of staff on duty  is not a current First Aider, they should call a qualified First Aider through the School  Office. 
4.2. A First Aider should administer First Aid. 
4.3. Emergency/serious incidents - Where necessary a First Aider/Designated First  Aider should call an ambulance. Non-First Aiders should call emergency  services/ambulance where a First Aider is not immediately available. 
4.4. Parents/guardians should then be notified and arrangements made for them to meet  the child at the relevant hospital. 
4.5. A member of staff known to the pupil will accompany the child to hospital and remain  with them until a parent/guardian arrives. 
4.6. Incidents will be recorded on an accident report form and stored in the School  Office. 
4.7. Following a serious incident, a full investigation should be carried out to ascertain  whether proper procedures were followed and whether additional risk assessment is  required to ensure the future safety of pupils and staff. 
4.8. Minor cuts/bruises/sprains/stings/bites – First Aid should be administered by  qualified member of staff and record kept of all incidents. In the case of some  sprains, bites or stings parents/guardians should be contacted to ensure there is no  serious risk. 
4.9. Injury to head – should always be assessed by a First Aider and record of the  incident made. Parents/guardians should always be informed and the child should  be sent home if required. ‘bump to the head’ advice should be given to the  parent/guardian collecting the child. 
5. Allergies/Anaphylaxis/Medication 
5.1. All allergy and allergic reaction information is given by parents/guardians on medical  forms submitted with their child’s application.  
5.2. Modifications or changes to a child’s medical needs should be amended on their file  and communicated to all staff. 
5.3. The School will inform all parents/guardians to ensure their child does not bring in  substances that will cause an allergic reaction/anaphylaxis to another child. 
5.4. Only staff trained in Epipen administration may administer an Epipen to a child.
5.5. Medication can only be administered by staff trained to do so. 
5.6. All medical needs and conditions are kept up to date and communicated to all  relevant members of staff with a list displayed in the School Office and Staff Room. 
5.7. All trips and visits packs will contain details of pupils’ medical conditions and Risk  Assessments where necessary. 
6. First Aid Supplies and Kits 
6.1. There is a full First Aid cupboard in the School Office which is restocked regularly. 
6.2. Portable Kits are available from the School Office and will be checked regularly and  re-stocked when required. 
7. First Aid Supplies and Kits 
7.1. All incidents and accidents should be recorded in the KG incident booklets or School  Office incident report sheets. Records are kept in the School Office. 
7.2. Incident reports should include: 
7.2.1. Time, date and place of incident 
7.2.2. Person involved and brief description of injury/illness 
7.2.3. Name and signature of the First Aider who responded 
7.2.4. Names of any witnesses where necessary 
7.2.5. Follow-up action. Eg. Sent home 
8. Reporting serious injuries or illnesses 
8.1. The School will report any incidents of serious injury, illness or death to the Welsh  Government using an AF1 and HS001 (see Appendix A) forms downloaded from the  Welsh Government website and returned by email to pa.gaf@gov.wales.  
The above policy and procedures have been agreed by: 
	The School Management Team 
	The School Governance Team

	Emily Hopfinger 
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Accident/Disease or Dangerous Occurrence Record - HS001 Please use Accident/Disease Recording and Reporting Guidance document to assist in the completion of this form 
Name of Provider 
Provider Contact Name &  
Telephone No. 
Name of Location of Accident/Disease 
Learner 
	




• Provider’s Premises 
Home 
Address 
• Sub-Contractor Premises 
• Employer/Placement Premises • Other (please specify)
	




	




Postcode  
	




Special Yes No Learner Status Employed Non Employed 
Needs 
Nature of Date of  
Injury Accident 
Name of Date Disease Disease Confirmed 
Brief Details of Accident/Disease or Dangerous Occurrence 
Intended Date of Visit 
Safeguarding Children – Policy and Procedure Page 4 of 4 
image3.png




image1.png




image4.png
Nant-y-Cwm
Steiner Schaal




image5.png




